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Letter formation / Handwriting 

Children know how to: 
 
 sit correctly at a table, holding a pencil comfortably and correctly – BBC position. 

 master the tripod grip of a pen/pencil. 

 form lower case letters of the correct size, relative to one another. 

 use spacing between words that reflects the size of the letters. 

 write capital letters and digits of the correct size, orientation and relationship to one another and to lower case 

letters. 

 begin to use the diagonal and horizontal strokes needed to join letters. 

Planning, Drafting and Editing 

Children know how to: 
 
 write narratives about personal experiences and those of others (real and fictional). 
 plan what they are going to write about, including writing down ideas and/or key words and new vocabulary eg: 

mind-maps. 
 sequence what they want to say sentence by sentence. 
 make simple additions, revisions and corrections to their own writing by evaluating their writing with the teacher 

and other pupils. 
 read to check that their writing makes sense and that the correct tense is used throughout with the help of an 

adult where necessary. 
 check for errors in spelling, grammar and punctuation with the help of an adult where necessary. 
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Audience, Purpose and Structure 
Children know how to: 
 
 write for different purposes with an awareness of an increased amount of fiction and non-fiction structures. 
 use new vocabulary from their reading, their discussions about it (one- to-one and as a whole class) and from 

their wider experiences. 

 read aloud what they have written with appropriate intonation to make the meaning clear. 

Sentence Structure (Including punctuation and grammar) 

Children know how to: 
 use the present tense and the past tense mostly correctly and consistently. 
 form sentences with different forms: statement, question, exclamation, command. 
 use co-ordination (or/and/but). 
 use some subordination (when/if/ that/because). 
 use expanded noun phrases to describe and specify (e.g. the blue butterfly). 
 
 use the full range of punctuation taught at key stage 1 mostly correctly including: 

 capital letters, full stops, question marks and exclamation marks; 

 commas to separate lists; 

 apostrophes to mark singular possession and contractions. 
 
 

Terminology 

Recognise and use the terms: 

 Noun 

 Noun phrase 

 Statement 

 Question 

 Exclamation 

 Command 

 Compound 

 Suffix 

 Adjective 

 Verb 

 Adverb 

 Present and past tense 

 Apostrophe  

 Comma 
 

Phonic & Whole word spelling 

 segment spoken words into phonemes and represent these by graphemes, spelling many correctly 

 learn new ways of spelling phonemes for which 1 or more spellings are already known, and learn some words 

with each spelling, including a few common homophones 

 learn to spell common exception words 

 distinguish between homophones and near-homophones 

Other word building spelling 

 learning the possessive apostrophe (singular) 
 learn to spell more words with contracted forms 
 add suffixes to spell longer words, including –ment, –ness, –ful, –less, –ly 
 show awareness of silent letters in spelling e.g. knight, write 
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 use –le ending as the most common spelling for this sound at the end of words 
 apply spelling rules and guidelines from Appendix 1 

Contexts for writing (Purpose) 
 Writing to entertain: Character Description 

 Writing to entertain: Setting description 

  Writing to entertain: Poem  

 Writing to entertain: Story (3 part) 

 Writing to entertain: Adventure story 

 Writing to inform: Letter 

 Writing to inform: Newspaper Report 

 Writing to inform: 

 Recount (Trip) 

 Writing to inform: Diary 

 Writing to inform: Non-Chronological Report  

 Writing to inform: Instructions 


